
<< FARM NAME >> SAFETY MEETING MINUTES
Safety Meeting Agenda: Plan and Prepare
<< Add Topic Notes Here >>






Ask for any additional comments and questions.
______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
What other safety concerns have come up as a result of the discussion on this topic?
______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
The Meeting: Start your meeting promptly
Report on any follow-up to safety concerns raised at the previous safety talk: ______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Ask participants what safety problems they have observed on their jobs since the last meeting:
______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Determine what action should be taken to fix these safety problems. Write them here and take action before the next meeting:
______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Thank your group members for their involvement in today's safety meeting. 
<< FARM NAME >> SAFETY MEETING ATTENDANCE SHEET

Date: ________________


Topic: ____________________________________________

This is to acknowledge that I understand and agree to actively participate in the safety meeting.

	Print Name:
	Signature:
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DISCLAIMER: This policy sheet example is provided by Farm Safety Nova Scotia as a general overview for information purposes only. Farmers are responsible for modifying the example to suit each individual farm.
