
<< FARM NAME >> SAFETY PLAN INDEX
Section 2
1. Farm Health and Safety Policies

a. Review, sign and date Farm Health & Safety Policy, Cell/Smart Phone, Fatigue at Risk Management, Fitness for Duty & Substance Abuse, Workplace Violence & Harassment, Chemical & Biological Hazards, Cold Stress, Disciplinary, Health and Safety Representative/Committee, Heat Stress, PPE, Working Alone, Contractor Management Plan, and WHMIS 2015 Training and Communication policies once per year.
b. Review policies with the Health and Safety Committee/Representative and have the farm owner sign and date the reviewed policies.

2. Contractor Management

a. Complete the Contractor Questionnaire upon hire and annually.

b. Use the Contractor Management Plan to understand contractor health and safety requirements and as a communication document to communicate the requirements directly to contractors.

3. Fitness for Duty & Substance Abuse

a. Update Employee Assistance Program once per year and post.
4. Workplace Violence and Harassment

a. Update Employee Assistance Program once per year and post.
b. Complete the Supervisors Workplace Violence Survey and the Worker Workplace Violence Survey once per year or at the time of a complaint or incident.

5. Health & Safety Representative/Committee
a. Conduct Health and Safety Representative/Committee meetings using the Agenda and Meeting Minutes.  Visit Farm Safety YouTube channel for full instructions.
6. Disciplinary

a. Warning report to be completed for workers not complying with OHS legislation or the Farm Safety Plan.
7. Communication Checklist

a. Use the Communication Checklist to determine if mandatory reporting requirements are posted.
Section 3
1. Farm Inspections
a. Review, sign and date the Inspections Policy once per year.
b. Complete the Farm Inspection Report as per designate inspection frequency.  Currently set at Farm Property & buildings quarterly and tree lots monthly an in the Inspections Policy.  
2. Hazard Assessment
a. Review annually or as things change on the farm, sign, date, and post/communicate the Hazard and Corrective Action Assessment. 
b. Hazard and Identification and Risk Control information used for training.

c. Hazard Identification Form a worksheet or template to evaluate hazards on the farm.  Overview.
d. Job Task Analysis Form a worksheet or template to evaluate hazards on the farm. Task specific with step-by-step instructions.
3. Preventative Maintenance

a. Review, sign and date Lock Out Tag Out, Powered Mobile Equipment, and Preventative Maintenance Policies once per year.

b. Vehicle Inspection Report completed before the use of the farm vehicle each day.
c. Equipment Inspection Report to be completed before the use of Mobile Equipment each day to include the tractor, loader, skid steer, excavator, bull dozer, etc.
Section 4
1. Work Positioning System
a. Use Work Positioning System information for training.
b. Complete the Work Positioning System Checklist and Aerial Rescue Plan before use and when working in the tree.
2. Respirators

a. Review, sign and date Respirator Code of Practice once per year.

b. Use the Respiratory Checklist Instruction for training

c. Complete the Respiratory Maintenance Checklist before using respirators.

3. Training

a. Review, sign and date the Training & Communication Policy once per year.

b. Complete the New Worker/Contractor Orientation Checklist when training on the Farm Safety Plan for the first time, when hiring new workers or contractors.

c. Complete the On-the-Job Training Checklist when training workers on a new hazardous task, piece of equipment or machine for the first time.

d. Review the Training Plan and Training Matrix once per year.  Train workers according to plan.
e. Use the Safety Meeting Minutes and Safety Meeting Attendance Sheet to document meetings.

f. Complete the Manager and Worker Performance Appraisal once per year or as part of disciplinary action.

g. Use the Manager and Worker Performance Appraisal Guideline when conducting performance appraisal.

4. Safe Work Practices
a. Review, sign and date the Safe Work Practice and Written Work Procedure Policy once per year.

b. Use the Safe Work Practice Template to write new safe work practices and written work procedures.

c. Review and update all of the listed Safe Work Practices & Written Work Procedures once per year.

d. Use the Safe Work Practices & Written Work Procedures for Training.
5. PPE Inspection

a. Use the PPE Inspection Log to inspect personal protective equipment at least one per year.

Section 5
1. Review, sign and date Emergency Preparedness, First Aid, and Incident Reporting and Investigation policies once per year.  
2. Review, sign and date Contact Information once per year.  Post the Contact Information.

3. Complete the Incident Report immediately following an incident and document the investigation.
4. Review and practice Emergency Response Plans at least once per year.

5. Document the practice of the Emergency Response plans on the Evacuation Log.

6. Complete the Work Refusal Form at the time a worker exercises their right to refuse unsafe work.  Follow the Work Refusal Procedure when a worker exercises their right to refuse unsafe work.  
<< FARM NAME >> PAPERWORK SCHEDULE
	Schedule
	Document

	Daily
	Farm Vehicle Inspection Report – Before use only

	
	Equipment Inspection Report – Tractor/Loader/Skid Steer Before and After Use

	
	

	Monthly
	Farm Inspection Checklist – Tree Lots & Yard

	
	Safety Meeting Minutes and Attendance Sheet

	
	JHSC Representative/Committee Meeting Agenda and Meeting Minutes

	
	

	Quarterly
	Farm Inspection Checklist – Barns and Sheds

	
	

	Yearly and/or New Hire
	Review All Safety Plan Polices

	
	Hazard Assessment & Corrective Action

	
	Review Employee Assistance Programs (Workplace Violence and Fitness for Duty)

	
	Emergency Evacuation Log

	
	New Worker/Contractor Orientation checklist

	
	Review Safe Work Practices & Written Work Procedures 

	
	Contractor Questionnaire

	
	Worker and Manager Performance Appraisal

	
	Training Plan and Training Matrix

	
	PPE Inspection Log

	
	Communication Checklist

	
	Worker and Manager Workplace Violence & Harassment Surveys

	
	

	As Needed
	* On-the Job Training Form – New hazardous task, equipment or machine.

	
	* Work Positioning Checklist & Aerial Rescue Plan

	
	* Respirator Inspection Checklist

	
	*Incident Report Form

	
	 *Work Refusal Form – Worker exercising right to refuse unsafe work!

	
	* Warning Report – At time of disciplinary action



