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Lockout/Tagout is a procedure to ensure equipment or an energized panel is turned off before starting to perform maintenance, repairs or adjustments.  Performing maintenance, repairs and adjustments on a live panel or equipment can result in a serious or fatal injury.
To lockout a panel or piece of equipment, turn the power off or remove the keys.  Then put a lock on the controls or startup mechanism of the panel or equipment.  A tag is also applied to let workers know that the equipment is not to be operated or the panel energized until the tag and lock are removed.
Only workers who apply the lock and tag are allowed to remove them.  The name of the person is written on the tag with their contact information.
Workers must be trained in the Lockout/Tagout procedures and show they are competent in the process and understanding the importance of this life saving procedure.
Sample Lock Out/Tag Out Procedure:
1. Communicate the lock out requirement with all workers.
2. [image: Key]Turn off the equipment or panel at the main control.
3. Add the lock at the main control so no one can turn it on again.  The key must remain with the worker who applied the lock.
4. [image: High voltage]Add a Lock Out Tag and/or additional lock if possible, to the panel or equipment where it can be started.
5. Test the equipment or panel to ensure that they cannot be energized. 
6. Check for other forms of energy that could start the panel or equipment.  For example, on a tractor, loader or skid steer, you may need to block hydraulics before performing maintenance, repair or adjustments so they don’t move.
7. Once it is confirmed that all energy sources have been locked or blocked, then it is safe to perform maintenance, repair or adjustments.
8. Once the maintenance, repair and adjustments have been made, the worker who applied the lock and tag can then remove it.  Start with the locks and tags applied the furthest from the main control panel or source.
9. Communicate to the other workers that the equipment is ready to use or the panel is now live.
All workers must be trained on this procedure even though they may not be applying the lock and tags themselves.  They need to recognize the purpose of the lock out/tag out system.  It can save lives.
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1. 
LOCK OUT/TAG OUT – DISCUSSION RECORD

Agenda:
· Review the lock out/ tag out system used on farm?
· Is the system the same for electricity and equipment?
· Who is authorized to perform lock out?
· Discuss what to do if a worker forgets to remove a lock?
Comments or safety concerns as a result of the discussion or observed since the last rally?
______________________________________________________________________________________________________________________________
Follow-up to concerns raised at previous rally?
______________________________________________________________________________________________________________________________
Action Items?
______________________________________________________________________________________________________________________________

Near Miss/Incidents/Unsafe Acts/Conditions to Report?
______________________________________________________________________________________________________________________________

Topics recommended for future Rallies: __________________________________________

Thank the rally members for their participation.
Quiz Answers:  1. T, 2. T, 3. d, 
TEST YOUR KNOWLEDGE
2. Lockout/Tagout is a procedure to ensure equipment or an energized panel is turned off before starting to perform maintenance, repairs or adjustments.	True or False 
3. Workers must be trained in the Lockout/Tagout procedures and show they are competent in the process and understanding the importance of this life saving procedure.          True or False 
4. Which of the following steps are included in a lock out procedure? 
a. Turn the power off or remove the keys
b. Put a lock on the controls or startup mechanism 
c. Apply a tag to let workers know that the equipment is not to be operated or the panel energize
d. All of the above
5. You heard the skidsteer you need to use for a few farm chores is fixed.  You go over to the machine to find the lock out tag still on, and on one around.  What would you do?  
__________________________________________________________________________________________________________________
 ATTENDANCE RECORD
*This is to acknowledge that I understand and agree to actively participate in the safety meeting.
	Print Name:
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