[Farm Name] Disciplinary Policy

Everyone at is responsible for ensuring the health and safety of themselves and those working around them.  It is the policy of that everyone follows all health and safety practices and policies. Progressive Discipline can be issued on either: attendance, conduct, health and safety or performance concerns.
Failure to follow established health and safety policies, practices, rules and applicable legislation may result in disciplinary action.
Disciplinary action will result in the following sequence for the reoccurrence of unsafe acts or behaviours:
· Verbal warning.  Employees who commit a first offence will receive one documented verbal warning.  Upon receiving the verbal warning, the employee will be given an explanation of the infraction and corrective action required.  An opportunity to explain and notification that further offences will result in more serious penalties.  A copy of the verbal warning will be kept in the employees personal file.
· Written warning.  Second offences will result in a written warning which will be recorded on the warning report form.  A copy of the written warning will be kept in the employees personal file.
· Suspension.  Third offences may result in a 1-5 day suspension depending on the severity of the infraction.  A copy of the suspension warning report will be kept in the employees personal file.  
· Termination.  Fourth offences may result in immediate termination.  The supervisor responsible for the employee will be informed immediately and he/she will remove the employee from the workplace.  A copy of the termination notice will be kept in the employees personal file.
· Immediate Dismissal Offences.  In the event that employees engage in severe offences of a dangerous nature, this may impose more serious penalties up to and including immediate termination without following the sequence provided under this progressive disciplinary policy.  For example, employees who engage in workplace violence or violate the fitness for duty and substance abuse policy during their designated shift may be subject to immediate termination without warning or suspension even if this is their first offence.
All warnings will be kept on file for a period of eighteen (18) months. If no further discipline on the same or a similar issue happens within the time period, the warning will become inactive. 

Signed: (Farmer/Owner) _________________________________________________________
 Date:  _______________________________  
*The safety information in this policy is to be used in conjunction with all applicable federal and provincial legislation in which all employees should be familiar.

[Farm Name] Disciplinary Warning Report Form

⃞ VERBAL	⃞ WRITTEN	⃞ SUSPENSION	⃞ DISMISSAL
      ⃞ 1 Day
    ⃞ 3 Day
      ⃞ 5 Day

Employee Name: ____________________________________________

Date of Warning: ____________________________________________

Issued By: __________________________________ 
                          (print)

Company Statement:
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
The correct behaviour is: ____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Within the last 18 months, this or similar behaviour has:
  ⃞ never been exhibited
  ⃞ been exhibited ____ time(s) before, on ________________________________________
The following action is taken:
__________________________________________________________________________________________________________________________________________________________________________
Employer: _____________________________		Employee: _____________________________
Signature: _____________________________		Signature: _____________________________
Date: _____________________________		Date: ____________________________
[bookmark: _GoBack]Please note that this report will be kept on file at the main office, and the issue may be discussed at a company health & safety meeting in the future. 
[bookmark: _Hlk524507535]DISCLAIMER: This policy sheet example is provided by Farm Safety Nova Scotia as a general overview for information purposes only. Farmers are responsible for modifying the example to suit each individual farm.
Refer to section 2:11 of Farm Safety Nova Scotia’s “A Guide to Your Farm Safety Plan”.
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