<< Farm Name >> EMERGENCY EVACUATION PROCEDURES

EMERGENCY EVACUATION PROCEDURES

- FIRE -

In the event of any emergency please follow the procedure outlined below:

1. DO NOT PANIC!

2. Phone 9-1-1 immediately.

3. Sound the “Alarm” to evacuate the building or work area.
4. Workers are to meet at the designate muster point.  

a. Take a first aid kit with you to the muster point.
5. If the fire is small, locate your nearest fire extinguisher and use it.

6. Close all Windows and Doors.  
7. If possible, lock doors to prevent re-entry
8. If there are any injured workers, perform first aid and get them medical attention as soon as possible.

9. Wait for further instruction from the fire officials.  
a. They will determine if it is safe to reoccupy the building/property.  
b. No one is to enter the building/property without this authorization.

10. Remain at the muster point until emergency response staff say it is safe to return.
Unable to Evacuate:

1. Close door, seal cracks around door with towel or clothing.
2. Call 9-1-1 to let them know you are inside; no phone - hang or alert others through window.
3. Open the window, if no window, stay close to the floor – best breathing air is 18 inches close to the floor.

If Clothes Are on Fire, STOP - DROP - ROLL
After the fire, report any extinguishers that were used in order to send for refill.

Emergency Equipment Check List for Remote Worksites:

1. Level 2 or 3 First Aid Kit with blankets

2. Class ABC Fire Extinguisher 

3. Cell/Smart Phone
4. Alarm
EMERGENCY EVACUATION PROCEDURES

- ESTABLISHING A MUSTER POINT-

Choose a meeting point in the event of an emergency:

1. Gather the entire work group and any contractors working on the farm.
2. Establish a meeting point away from the farm work activities in a safe place where all workers could gather in the event of an evacuation - do not use a vehicle or any moveable object as it may not be there when needed.
a. A secondary meeting point may be necessary if there is potential for the first to be compromised.
3. Add the muster point to posted building evacuation maps.
4. Learn the safe exit points from farm buildings to evacuate to the muster point quickly.
5. Ensure workers understand the location of the muster point.  
6. Do a mock drill to confirm everyone knows where to go.

7. Document the drill on the Emergency Evacuation Log to ensure the muster point is suitable.
8. Check building and equipment fire extinguishers are readily available and inspected.
9. Add fire extinguisher locations to the building evacuation maps.
Emergency Equipment Check List for Remote Worksites:

1. Level 2 or 3 OHS First Aid Kit with blankets

2. Class ABC Fire Extinguisher 

3. Cell/Smart Phone
4. Evacuation Maps

5. Labeled Muster Point
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- LEAKING GASES OR LIQUIDS -

1. STOP – Turn off all equipment.

2. Call 9-1-1.

3. Know the location of all extinguishers and how to use them.

4. Protect yourself first, then others.  Try to contain the blaze with a fire extinguisher or shut off leaking gases or fluids.

5. Evacuate the site if the fire cannot be put out, or gases/liquids cannot be contained.

6. Know where each of the exits are, and be sure they are not locked or blocked off.

7. If you must rescue victims:

· Keep upwind in the event of hazardous goods, spills, leaks or fire
· Administer first aid to maintain life

· Keep necessary people away

Note: 
Keep out of low areas.


Do not feel compelled to control the hazard.


Use your powers of observation and hearing to detect:

· Hazards

· Warning Placards

· Downed Wires

· Hissing sounds of gases

· Leaking Fluids

· Flames, smoke, steam, etc...

Action in Case of Explosion

Explosions include those by leaking gas & flammable vapors.

1. Fall to the floor/ground and take immediate shelter under objects that will offer protection against flying glass or debris.  Protect your face and head with your arms.

2. After the effects of an explosion have subsided, check exits prior to evacuating the building or property, if notified to do so by the farm owner, Fire Emergency Officer or designate.

3. Operate the nearest fire alarm, and phone 9-1-1.

4. Do not return to the building or property until the “all clear” signal is given by the farm owner, Fire Emergency Officer or designate.

Emergency Equipment Check List for Remote Worksites:

1. Level 2 or 3 OHS First Aid Kit with blankets

2. Class ABC Fire Extinguisher 

3. Cell/Smart Phone
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- NATURAL DISASTERS -

During a natural disaster, the greatest danger is from falling debris, trees and glass breakage.

Actions to Follow if Indoors:

1. Get under objects that will offer protection against flying glass or debris.  
2. Protect your face and head with your arms.

3. Get away from windows or glass.
4. In the event of a flood, get to higher ground.

5. If loss of power, use a generator as per manufacturers specifications.

a. Only operate it outside — away from windows, doors or vents. 
6. Remain calm in a protected area until threat has ceased or danger has passed.
Actions to Follow if Outdoors:
1. Try to get to a protected and safe area away from buildings, windows, glass, telephone or power poles or any place where there could be falling debris. 

Emergency Equipment Check List for Remote Worksites:

1. Level 2 or 3 OHS First Aid Kit with blankets

2. Spill Kit

3. Class ABC Fire Extinguisher 

4. Cell/Smart Phone
5. Flashlight with spare batteries

6. Manual or Battery-operated radio

7. Extra Food and Water Supply

8. Extra fuel for vehicle, equipment and generator.

9. Change of clothes
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- SPILLS -

In the Event of a Spill

When encountering a spill of any nature, it is the responsibility of the worker to:

1. Warn others in the immediate vicinity that a spill has taken place;

2. Designate a fellow worker to guard the area; and

3. Inform the farm owner.

It is the responsibility of the Farm Owner to:

1. Reassign workers to other areas or evacuate if necessary, using the following guidelines:

· Unless immediate evacuation is essential, the farm owner shall decide whether or not to evacuate the site

· Evacuation procedures shall be as stated in “Emergency Evacuation Procedures”

· Move crosswind or upwind – never downwind-to avoid toxic gases and vapors

· Render first aid if necessary.

2. Cordon off the immediate area.

3. Attempt to identify the spilled substance (placards, labels).

4. Phone authorities listed in the emergency contact list for cleanup and disposal procedures (if a reportable emergency).

5. Keep all workers informed of procedures taken.

6. Provide written report to the environment agency, if applicable.
Emergency Equipment Check List for Remote Worksites:

1. Level 2 or 3 OHS First Aid Kit with blankets

2. Spill Kit

3. Class ABC Fire Extinguisher 

4. Cell/Smart Phone
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- VEHICLE COLLISION -
If you are involved in a vehicle collision you must STOP!  Failure to stop is a criminal offense.  In the event of a collision, you must do the following:

1. Set out flares, flags, and/or emergency reflectors.

2. See that any injured persons are protected from further injury, but do not attempt to move them unless absolutely necessary.

3. Call 9-1-1 or notify the police if a minor incident.

4. Notify the farm owner.

5. DO NOT discuss the incident, except with police officers or farm owner.

6. Do not leave the area unless otherwise directed to do so.

7. Do not move any vehicles or equipment involved until police arrive.

Complete the Incident Report indicating the following:

1. Date, time, and exact location.

2. Make, model, type, license number, insurance company, owners & passengers names and addresses for every vehicle involved.

3. Name and address of each injured person, the extent of injuries, and where the injured person was taken (hospital, clinic).

4. Description and estimates of all damages to vehicles, equipment, and property.

5. Names and addresses of witnesses, license numbers of first vehicle on the scene, and nearby address where witnesses may be found.

6. Names and department of investigating police officers.

If you can, try to make a diagram of the scene or take photos.  It is useful to show the following:

1. Terrain – upgrade, downgrade, level.

2. Weather & traffic conditions.

3. Obstructions to view including buildings tress, parked vehicles.

4. Location and type of traffic signs and signals.

5. Path of travel of involved vehicles before impact, point of impact and after impact.

6. Type of roadway.
7. Measurements such as road and lane width distances from fixed landmarks, etc...

If you are involved in an incident while transporting goods, you must file a report with the Federal Ministry of Transport Canada, Dangerous Goods Director.

Emergency Equipment Check List for Remote Worksites:

1. Level 2 OHS First Aid Kit with blankets

2. Spill Kit

3. Class ABC Fire Extinguisher 

4. Flares, flags, triangles, emergency reflectors
5. Cell/Smart Phone

DISCLAIMER: This policy sheet example is provided by Farm Safety Nova Scotia as a general overview for information purposes only. Farmers are responsible for modifying the example to suit each individual farm.

